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REGULAR MEETING/OPEN SESSION  

1. Call to Order ....................................................................................... Commission Chair 
 

2. Pledge of Allegiance 
 

3. Approval of the Agenda for the June 13, 2017, Personnel Commission Regular Meeting. 

Motion by ______, second by _______, to approve the agenda for the June 13, 2017 
Personnel Commission Regular Meeting. 

4. Approval of the Minutes for the May 9, 2017 Personnel Commission Regular meeting. 

Motion by_______, second by_______, to approve the minutes for the May 9, 2017 
Personnel Commission Regular Meeting. 

ACTION ITEMS (See Supplements) 
 

5. ELIGIBILITY LISTS TO BE ESTABLISHED 
A. Motion by ______, second by  ______, to establish an Eligibility List for 

ACCOUNTING TECHNICIAN, SR-42, Open/Promotional-Dual Certification, six 
months eligibility. 

B. Motion by ______, second by  ______, to establish an Eligibility List for SKILLED 
MAINTENANCE WORKER, SR-49, Open/Promotional-Dual Certification, six months 
eligibility. 

C. Motion by ______, second by  ______, to establish an Eligibility List for CUSTODIAN 
FLOATER, SR-33, Open/Promotional-Dual Certification, six months eligibility. 

 
6. ELIGIBILITY LISTS TO BE APPROVED 

A. Motion by ______, second by  ______, to approve an Eligibility List for NUTRITION 
SERVICES ASSISTANT I, SR-25, Open/Promotional-Dual Certification, eligibility from 
5/23/17 (continuous filing).  

B. Motion by ______, second by  ______, to approve an Eligibility List for 
INSTRUCTIONAL ASSISTANT SpEd(Non Severe), SR-34,Open/Promotional-Dual 
Certification, eligibility from 5/16/17. 

C. Motion by ______, second by  ______, to approve an Eligibility List for 
ADMINISTRATIVE  SECRETARY-MS, SR-38, Open/Promotional, eligibility from 
5/11/17. 

D. Motion by ______, second by  ______, to approve an Eligibility List for HR 
WORKERS’ COMPENSATION, BENEFITS &HRIS SPECIALIST, SR-52, 
Open/Promotional-Dual Certification, eligibility from 5/16/17. 

E. Motion by ______, second by  ______, to approve an Eligibility List for CAMPUS 
SUPERVISOR, SR-32, Open/Promotional, eligibility from 5/24/17. 

F. Motion by ______, second by ______, to approve an Eligibility List for CHIEF 
FACILITIES OFFICER, MR-8, Open/Promotional-Dual Certification, eligibility from 
5/11/17. 
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7. CLASSIFICATION REVIEWS 

A. Learning Commons Technician II 
Motion by ______, second by ______, to establish a new classification of Learning 
Commons Technician II as proposed. 
Motion by ______, second by ______, to recommend to the governing board 
allocation of the classification of Learning Commons Technician II to Range 42 of the 
Classified Salary Schedule. 
Motion by ______, second by ______, to retitle the existing classification of Learning 
Commons Technician to Learning Commons Technician I. 
 

B. Grounds and Custodial Supervisor 
Motion by ______, second by ______, to revise the job description for Grounds and 
Custodial Supervisor as proposed. 
Motion by ______, second by ______, to recommend to the governing board 
reallocation of the classification of Grounds and Custodial Supervisor to Range 9 of 
the Supervisory Employees Salary Schedule. 

 
DISCUSSION/INFORMATION ITEMS (See Supplements) 
    

8. REINSTATEMENT OF EMPLOYEES TO FORMER CLASSIFICATION 
 

9. STAFF COMMENTS ON PERSONNEL ACTIVITIES 
A. Vacancy Report 
B. Personnel List Report 
 

10. CORRESPONDENCE  
A.  ACSA Membership Invitation 

 
11. PUBLIC COMMENTS 

The Public Comments Section of the meeting provides the opportunity for individuals to 
address items that are not on the agenda.  In accordance with the Brown Act, Personnel 
Commissioners may not engage in a discussion of non-agenda items or issues raised 
during public comments except to 1) acknowledge receipt of the information, 2) refer to 
staff for further study, or 3) refer the matter to the next agenda.  
 
A. California School Employees Association 
B. San Dieguito Union High School District 
C. Public  

 
12. NEXT PERSONNEL COMMISSION MEETING 

The next regular meeting of the Personnel Commission is scheduled for Thursday, July 
20, 2017, at 3:30 P.M. in the San Dieguito UHSD Board Room, 710 Encinitas Blvd., 
Encinitas, CA 92024. 

 
13. ADJOURNMENT 
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REGULAR MEETING/OPEN SESSION  

1. CALL TO ORDER 
The meeting was called to order at 4:02 p.m. by Commissioner JOHN BAIRD. 
 

2. PLEDGE OF ALLEGIANCE 
The pledge of allegiance was led by Commissioner Baird. 
Members in Attendance 
John Baird 
Patricia Spirit 
 
Staff in Attendance 
Susan Dixon, Director 
Barbara Bass, Human Resources Analyst 
Kathy Potter, Human Resources Technician 
 
Guests 
Carmen Blum 
Matthew Colwell 
Lois Delanty 
April Llamas 
Leah Ryan Sonnich 
Tina Peterson 
Lori Wilson 
 

3. APPROVAL OF AGENDA FOR THE MAY 9, 2017, PERSONNEL COMMISSION REGULAR 
MEETING. 
It was moved by PATRICIA SPIRIT, seconded by JOHN BAIRD, to approve the agenda for the May 9, 
2017, Personnel Commission Regular Meeting. 

 Passed unanimously 
 

4. APPROVAL OF THE MINUTES FOR THE APRIL 11, 2017, PERSONNEL COMMISSION REGULAR 
MEETING. 
It was moved by PATRICIA SPIRIT, seconded by JOHN BAIRD, to approve the minutes for the April 
11, 2017, Personnel Commission Regular Meeting.   

 Passed unanimously  
 
ACTION ITEMS 
 

5. ELIGIBILITY LISTS TO BE ESTABLISHED  
A. It was moved by PATRICIA SPIRIT, seconded by JOHN BAIRD, to establish an Eligibility List for 

REGISTRAR, SR-40, Open/Promotional, six months eligibility. 
Passed unanimously 
 
 
 

3



SDUHSD – PERSONNEL COMMISSION REGULAR MEETING,  5/9/17 

 

Page 2 of 3 
 

6. ELIGIBILITY LISTS TO BE APPROVED 
A.  It was moved by PATRICIA SPIRIT, seconded by JOHN BAIRD, to approve an Eligibility List for 

NUTRITION SERVICES ASSISTANT I, SR-25, Open/Promotional-Dual Certification, eligibility from 
4/12/17(continuous filing). 
Passed unanimously 

B. It was moved by PATRICIA SPIRIT, seconded by JOHN BAIRD, to approve an Eligibility List for 
INSTRUCTIONAL ASSISTANT SpEd (Behavior Intervention), SR-36, Open/Promotional-Dual 
Certification, eligibility from 4/10/17. 
Passed unanimously 

C. It was moved by PATRICIA SPIRIT, seconded by JOHN BAIRD, to approve an Eligibility List for 
ADMINISTRATIVE ASSISTANT-HS, SR-44, Open/Promotional, eligibility from 4/20/17. 
Passed unanimously 

D. It was moved by PATRICIA SPIRIT, seconded by JOHN BAIRD, to approve an Eligibility List for 
ADMINISTRTIVE SECRETARY, SR-40, Open/Promotional, eligibility from 4/21/17 

      Passed unanimously 
E. It was moved by PATRICIA SPIRIT, seconded by JOHN BAIRD, to approve an Eligibility List for 

FACILITIES PLANNING ANALYST, SR-62, Open/Promotional-Dual Certification, eligibility from 
4/25/17. 
Passed unanimously 

F. It was moved by PATRICIA SPIRIT, seconded by JOHN BAIRD, to approve an Unranked Eligibility 
List for ASSOCIATE SUPERINTENDENT, BUSNESS SERVICES, eligibility from 4/19/17. 
Passed unanimously 
Commissioner Baird inquired on the salary range allocation.  Director Dixon replied the salary is a 
contracted rate of pay. 
 

7. 2017-18  PROPOSED PERSONNEL COMISSION BUDGET REPORT 
A. Open Public Hearing 
B. Call for Public Comment 
C. Close Public Hearing 
D. Approval of 2017-18 Proposed Personnel Commission Budget  

Motion by PATIRICIA SPIRIT, second by JOHN BAIRD, to approve the 2017-18 Personnel 
Commission Budget as proposed. 

    Passed unanimously 
    Susan Dixon provided the draft budget last month for review and a budget status report this month.                         
    Some discussion followed. 
 

DISCUSSION/INFORMATION ITEMS (See Supplements) 
 

8. STAFF COMMENTS ON PERSONNEL ACTIVITIES 
The Personnel Commissioners’ packets included for review and discussion: 
A. Vacancy Report  
B. Personnel List Report - Director Dixon verified the term used on this list will be changed from 

“dismissal” to “released” for probationary employees on this list. 
 

9. CORRESPONDENCE  
A. A letter from Cajon Valley USD Director, Angela Bishop, was received thanking John Baird for 

service to Merit Districts, for attending the March 2017 meeting and his service to CSPCA. 
B. Susan Dixon and Barbara Bass are forming a committee, which will include employees in the 

secretarial series, to obtain input on the skills to be tested for secretarial classifications. 
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10. PUBLIC COMMENTS 
 The Public Comments Section of the meeting provides the opportunity for individuals to address items 

that are not on the agenda.  In accordance with the Brown Act, Personnel Commissioners may not 
engage in a discussion of non-agenda items or issues raised during public comments except to 1) 
acknowledge receipt of the information, 2) refer to staff for further study, or 3) refer the matter to the 
next agenda.  

 
A. California School Employees Association – President, Matt Colwell, thanked Susan for providing 
Employees of the Year an event honoring them. Bridget Sabin, San Dieguito UHSD and San Diego 
County Classified Employee of the Year, has been chosen as one of six at the State level of 
competition and will be honored in Sacramento on May 25, 2017.  
B. San Dieguito Union High School District –Tina Peterson thanked Susan for an excellent Employee 
of the Year ceremony. 
C. Public-Leah Ryan Sonnich questioned the rule of reinstatement of employees to a former job class.  
Director Dixon explained this applies to employees within a 39 month timespan.  Lori Wilson, CSEA 
Assistant Grievance Chair, mentioned that new duties and technology used over a 39 month period are 
likely to change.  This item will be placed on the agenda for discussion at next month’s meeting. 

 
11. NEXT PERSONNEL COMMISSION MEETING 
 The next regular meeting of the Personnel Commission is scheduled for Tuesday, June 13, 2017, at 

3:30 p.m. at San Dieguito UHSD office, 710 Encinitas Boulevard, Encinitas, CA 92024. 
 
12. ADJOURNMENT 

           The Personnel Commission meeting adjourned at 4:38 p.m.  
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Nutrition Services Assistant I

San Dieguito Union High School District

Personnel Commission

Eligibility List

Open/Promotional - Dual Certification Effective: 5/24/17    

Continuous

Rank Applicant ID

1 3282840

2 3442435

S. Dixon
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Instructional Assistant Special Education Non Severe

San Dieguito Union High School District

Personnel Commissioin

Eligibility List

Open/Promotional - Dual Certification

Effective:5/16/17

Expiration:11/16/17

Rank Applicant ID

Open 1 3018748

2 3338664

3 3375950

4 1601789

5 3027079

6 2707363

S. Dixon

S. Dixon 9/17/15
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Administrative Secretary - Middle School

San Dieguito Union High School District

Personnel Commissioin

Eligibility List

Open/Promotional

Effective: 5-11-17 

Expiration: 11-11-17 

Promotional

Rank Applicant ID

1 2228409
2 2579180

Open

Rank Applicant ID

1 1614983
2 170689
2 1041938
3 1405639
4 3468333
5 2365953
6 2710055
7 3504099
8 1200868
8 2765313

S. Dixon
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San Dieguito Union High School District

Personnel Commission

Worker's Compensation, Benefits HRIS Specialist

Eligibility List

Effective:5/16/17     

Expiration:11/16/17  

Rank Applicant ID

1 504799

S. Dixon

My Documents-bb9



Campus Supervisor

San Dieguito Union High School District

Personnel Commissioin

Eligibility List

Open/Promotional

Effective:  5/24/17  

Expiration:  10/4/17 11/24/17   

Open Applicant ID Rank

4-4-17 EL 2489705 1

3479485 2

3480771 3

Applicant ID Rank

5/24/17 EL 2743864 1

3406163 1

3520814 2

S. Dixon

Additional recruitment due to fewer than three ranks interested in part time vacancy.

List will be merged by overall score once selection is made.

\\do-fs\department shares\Personnel Commission\Recruitment--Postings\Campus Supervisor\Campus Supervisor10



Chief Facilities Officer

San Dieguito Union High School District

Personnel Commissioin

Eligibility List

Open/Promo - Dual Certification Effective: 5/11/17 

Expiration: 11/11/17

Rank Applicant ID

1 3491065

2 3509831

3 3508400

3 3494417

4 1912675

5 3451399

S. Dixon
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Relevant SDUHSD Rules & Regulations for Classified Service, Bargaining Unit Agreement language, 

Education Code provisions, and practices of other San Diego County merit system employers to be 

used as information for a discussion regarding consideration of current SDUHSD employees for 

positions in job classifications previously held by the employee. 

Rules & Regulations for the Classified Service: 

Definitions 

Reinstatement:  A reappointment (discretionary with the Board of Trustees) after resignation within 39 

months after the last day of paid service, without examination, to a position in one of the employee’s 

former classes, or a related lower class, or after reduction to a limited-term status, to permanent status. 

Certification: The submission by the Commission of the names of eligibles from an appropriate eligibility 

list or from some other source of eligibility to the appointing power or to the department which selects 

employees prior to approval of the appointing power. 

Employment List:  A list of names from which certification may be made. Includes eligibility lists, 

reemployment lists, and lists of persons who wish to transfer, change location, demote, be reinstated 

after resignation, or be restored after voluntary demotion or reduction to limited-term or part-time 

status. 

Transfer: A change in the assignment of an employee from a position in one class to a different position 

in the same class, or to a position in a similar or related class with the same maximum salary rate. 

Voluntary Demotion: A change in assignment of an employee from a position in one class to a position in 

another class that is allocated to a lower maximum salary rate when the change is requested by the 

employee and approved by the District. 

 Rule 6.7 

In the absence of a reemployment list for a class, a vacancy may be filled by transfer, demotion, 

reinstatement, restoration to former class after voluntary demotion, or other means as provided in 

Chapter 9 or other applicable sections of the Rules, without regard for the existence of eligibility lists. 

Rule 9.1 

A. Employees may be transferred at their request or for the good of the service from one position 

to another in the same class at the discretion of the District Superintendent, provided that such 

action shall not be taken for punitive or preferential reasons. 

B. Permanent employees may be transferred to positions in related classes, i.e.  with similar 

qualification requirements and/or in the same job family, on the same salary schedules. The 

Commission, on appeal, shall determine if the qualification requirements of the two classes are 

sufficiently similar to permit the transfer. 
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C. Transfers shall not change the employee’s salary rate, anniversary date, accumulated illness 

leave, and accumulated vacation credits, or in any other manner reflect adversely upon their 

rights as provided in law and these Rules. 

D. The Personnel Commission shall determine whether classes are sufficiently related to permit 

transfer between them. It shall consider similarity of duties, minimum qualifications, 

examination content, occupational group, and promotional field (above and below). In general, 

more latitude in transfers is permitted: 

1. As the employee’s seniority in the classified service increases; 

2. When the transfer request is based on reclassification, impending layoff, or health reasons; 

and 

3. When the employee meets the minimum requirements for the class. 

E. Permanent employees who transfer to a position in a related class on the same salary range, in 

which they have not previously completed a probationary period, shall be considered 

probationary in that class for a period of six months. At any time during the probationary period 

they may be returned to their former class without right of appeal, unless such action results in 

layoff, demotion, or reduction in assigned time. In the latter cases, the employee will have the 

same appeal rights as a permanent employee who is demoted or dismissed. 

9.4 Reinstatement 

A. A former permanent employee who resigns in good standing may be reinstated in a vacant 

position in the former class and status within 39 months of the last date of paid service without further 

examination. Also, such an employee may be reinstated in a vacant position in a lower related class, if 

qualified, or in limited status in the same or lower class. Such actions are discretionary with the 

appointing authority. 

B. An employee who has taken a voluntary demotion may be restored to a vacant position in the 

employee’s former class or in a vacant position in a related class, or determined by the Commission, 

within 39 months. Except when demotion was chosen in lieu of layoff, restoration is discretionary with 

the appointing authority. 

C. An employee who has accepted demotion in lieu of layoff for lack of work or funds has the right 

to be reemployed, in accordance with the employee’s seniority, in a vacant position in the employee’s 

former class within 39 months after demotion. Intervening reassignments to other classes shall not 

abrogate that right. If the employee has not been reemployed in the former class within 39 months, the 

employee shall be eligible for appointment to a vacant position in that class, without examination for an 

additional 24 months, at the discretion of the appointing authority. 

Master Contract, Article 7: Transfer 

A. Transfer is defined as a change of an employee from one position to another in the same job 

class or to a position in a similar or related job class with the same salary range. 

B. Employees may request a transfer to a position in the same classification at another work site or 

department. Such requests shall be in writing. 
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Education Code Provisions 

§45309 Reinstatement of permanent noncertificated employees after resignation 

Any permanent classified employee of a school district who voluntarily resigns from his permanent 

classified position may be reinstated or reemployed by the governing board of the district, within 39 

months after his last day of paid service and without further competitive examination, to a position in 

his former classification as a permanent or limited-term employee, or as a permanent or limited-term 

employee in a related lower class or a lower class in which the employee formerly had permanent 

status. 

San Diego Merit System Districts’ practices  

Cajon Valley:  employee has the opportunity to be considered for employment in a former class for up 

to 39 months; however, if the exam has changed since they held the position; the district would require 

them to test. 

Escondido Elementary:  The 39 month limit has been widely established and used; anything beyond that 

would require participation in testing. 

Poway Unified:  Permanent employees can request a transfer to a former classification in which 

permanency was obtained at any time provided the job hasn’t changed significantly. If you are not a 

current employee, the 39 month timeline applies. 

Vista Unified:  39 months is how long an employee can transfer back to a former classification. 
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SAN DIEGUITO UNION HIGH SCHOOL DISTRICT

Classified Personnel

9 current/pending vacancies in 8 different job classifications

SITE SLOT JOB TITLE Hrs/Wk FTE STATUS

ATP AJ180 Intructional Assistant SpEd (Severe) 27.5 0.69 Selection interview 6/09/17

MO AA195 Grounds/Maintenance Worker II 40 1.00 Selection interview 6/09/17

DO AI669 Workers' Comp, Benefits & HRIS Specialist 40 1.00 Selection interview 6/30/17

TP AA085 Registrar 40 1.00 Selection interview 6/28/17

PT Café AA243 Nutrition Services Assistant I 10 0.25 Continuous recruitment

DG Café AA231 Nutrition Services Assistant I 10 0.25 Continuous recruitment

MO AE122 Skilled Maintenance Worker 40 1.00 Selection interview 6/26/17

MO AA165 Custodian Floater 40 1.00 Selection interview 6/22/17

DO AJ649 Accounting Technician 40 1.00 Selection interview 6/27/17

VACANCY REPORT 6/08/17
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PERSONNEL LIST      

CLASSIFIED PERSONNEL 

 
Employment 
 

1. Classified Substitutes, employment for the 2016-17 school year, effective April, 2017 through 
June 30, 2017, per attached supplement. 

2. Coaches, employment for the 2016-17 school year, effective April, 2017 through June 30, 2017, 
per attached supplement. 

3. Espinoza, Elizabeth, Nutrition Services Assistant I, SR25, 43.75% FTE, Diegueno Middle School, 
effective 04/17/17. 

4. Hillard, Chamayra, Nutrition Services Assistant I, SR25, 37.50% FTE, Carmel Valley Middle 
School, effective 04/24/17. 

5. Howe, Andrea, Health Technician, SR35, 75.00% FTE, Pacific Trails Middle School, effective 
04/17/17. 

6. Johnston, Shannon, Accounting Specialist, SR52, 100.00% FTE, District Office-Finance 
Department, effective 04/19/17. 

7. Lytle, Stephanie, Learning Commons Technician, SR40, 100.00% FTE, Oak Crest Middle School, 
effective 08/17/17. 

8. Rump, Ann, Learning Commons Technician, SR40, 100.00% FTE, Earl Warren Middle School, 
effective 04/24/17. 
 

 
Change in Assignment 
 

1. Blank, Roberta, from Administrative Secretary-Middle School, SR38, 100.00% FTE, Earl Warren 
Middle School to Administrative Assistant, SR42, 100.00% FTE, Carmel Valley Middle School, 
effective 05/01/17. 

2. Gonzalez, Alicia, from Nutrition Services Assistant I, SR25, 25.00% FTE, Earl Warren Middle 
School to Nutrition Services Assistant I, SR25, 28.12% FTE, San Dieguito High School Academy, 
effective 04/17/17. 

3. Lisle, Grace, from Administrative Secretary, SR40, 100.00% FTE, Torrey Pines High School to 
Administrative Assistant-High School, SR44, 100.00% FTE, effective 06/19/17. 

4. Margiotta, Kathleen, from Health Technician, SR35, 75.00% FTE, Pacific Trails Middle School to 
Health Technician, SR35, 100.00% FTE, Canyon Crest Academy, effective 04/03/17. 

5. Rey, Tamara, from Administrative Secretary, SR40, 100.00% FTE, Torrey Pines High School to 
Administrative Assistant, SR42, 100.00% FTE, Oak Crest Middle School, effective 04/28/17. 
 

 
Resignation 
 

1. Perry, Samantha, Nutrition Services Assistant I, SR25, 37.50% FTE, Carmel Valley Middle School, 
resignation effective 04/05/17. 

2. Rotzinger, Marie , School Bus Driver, SR38, 76.50% FTE, Transportation Department, resignation 
effective 04/16/17. 

3. Shook, Lindsey, Human Resources Information Systems Analyst, SR52, 100.00% FTE, District 
Office-Human Resources, resignation effective 04/28/17. 

4. Thomas, Jeremy , School Bus Driver, SR38, 65.62% FTE, Transportation Department, resignation 
effective 04/28/17. 

 
  
 
 
sj 
5/11/17 
classbdagenda  
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Classified Personnel Supplement, May 11, 2017 
 
 
 
Classified Substitute 

Chico, Misael, effective 4/05/2017 
 Millsap, Ricky, effective 4/11/2017 

Ryu, Yon Soo, effective 4/17/2017 
  
 
Coach 
 Walk-on Coach 

Acacio, Reynaldo, Cheer, Assistant, Torrey Pines High School, all year sport, effective 
04/26/2017 
Navarro, Alysa, Girls Lacrosse, Junior Varsity Assistant, San Dieguito High School 
Academy, Spring Season, effective   
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